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ITOJIO’KEHUE
O BUBJIMOTEKE MYHUIIUTTAJIBHOI'O BIO/UKETHOI'O
OBIIEOBPA3OBATEJIBHOI'O YYPEXIEHUSA «CPEIHASA IHKOJIA Nel5»

I. O0mme mosoxKeHUs
1. bubnuoTeka SIBISIETCS CTPYKTYPHBIM MOAPA3ACICHUEM MYHUIIUTATHHOTO OO IKETHOTO
0011e00pa3oBaTeIbHOr0 yupekaeHus cpeasis mkoia NelS (manee - MBOY «CI Ne 15y),
YYaCTBYIOIIMM B Y4€OHO-BOCITUTATENILHOM IPOIIECCE B IIENIAX 00eCIeueHus MpaBa Y4aCTHUKOB
00pa30BaTenpHOro Mpoiiecca Ha 0eCIuIaTHOE MOIb30BaHNEe OMOINOTEUHO-UH(POPMAIIHOHHBIMU
pecypcamu.
2. [lesTenbHOCTh OMOIMOTEKH MYHUITUIIAIIBHOTO OF0IKETHOTO 00111e00pa30BaTeIbHOTO
yupexaenus «CHI Nel5 (nanee - Oubnnoreka) otpaxaercs B yctaBe MBOY «CILI Nel5».
ObecnieueHHOCTh OMOTMOTEKH YIeOHBIMH, METOAMUECKUMH U CIIPABOYHBIMU JIOKyMEHTAMHU
YYHUTBIBACTCS MPU JTUIIEH3UPOBAHUH 00IIEO00PA30BATEIHLHOTO YUPEIKICHHUS.
3. Henu 6ubnuorexu cootHocstes ¢ uensimu MBOY «CII Nel5»: popmupoBanue ob1ei
KYJIbTYpPBI JINYHOCTH 00YYaIOIIUXCSI HA OCHOBE YCBOCHHUS 003aTeIbHOTO0 MUHUMYMa
coJiep>kaHus o0IIe00pa3oBaTeIbHBIX MPOTPAMM, UX aJlalTallys K )KU3HHU B OOIIECTBE, CO3/IaHUE
OCHOBBI ISl 0OCO3HAHHOTO BHIOOPA U MOCJIEIYIONIEr0 OCBOSHUS TPOPECCHOHATBHBIX
00pa3oBaTeNbHBIX MPOTPaMM, BOCITUTAHUE TPAKIAHCTBEHHOCTH, TPYIOIIOOUS, YBaXKCHHS K
IpaBaM 1 CBOOOJ1aM YeJIOBEKa, JIIOOBU K OKpyKarolei npupojae, Poaune, cemne,
(dbopMUpOBaHKE 3I0POBOTO 00pa3a KU3HU.
4. bubnnoreka pyKoBOACTBYETCS B CBOCH JeATENbHOCTH (peepanbHbIM 3aK0OHOM «O0
obpazoBanuu B Poccuiickoit deneparnum» ot 29.12.2012 Ne273-D3, «O OuOAHOTEYHOM JIETIEN
o1 29.12.1994 Ne78-®3 (¢ u3m. Ha 2 utonsa 2013 roxa), benepanbabiM 3akoHOM 0T 29.12.2010 N
436-D3 «O 3amuTe aeTeit oT HHPOPMAIUH, IPUIUHSIONICH BPET UX 3I0POBBIO U PA3BUTHION,
cT.13 @3 Poccniickoit denepannu « O IpOTUBOAEHCTBUU SKCTPEMUCTCKON IESITETHOCTH OT
25.07.2002 1. Ne 114-®3 B pen. 29.04.2008 r., Ne 35-®3 «O npoTUBOAEHCTBUN TEPPOPUIMY» U
npyrumu enepaibHBIMU 3aKOHAMU, YKa3aMu 1 pacnopstkenusmu [Ipesunenta Poccuiickoit
®denepannu, NOCTAHOBJIEHUAMU U pacniopskeHusimu [IpaBurtensctBa Poccuiickon denepaunn u
WCIIOTHUTENIBHBIX OPraHoB cyOBheKkTOB Poccuiickoit deneparyu, penienusmu enapramenra
oOpa3oBaHMs aIMUHUCTpaluu ropoja HuwkneBapToBcka, JlemapramenTa 00pa3oBaHus U
MosoaexHol nonmutukn XMAQO-IOrps1, ycrabom MBOY «CIHI Ne 15y, nmonoxxeHueM o
6ubnuoreke, yrBepxaeHHbIM AupekTopoM MBOY «CIHI Ne 15» u 1p. TIOKaNbHBIMUA aKTaMH
MBOY «CIHI Ne 15».
5. JlesTenbHOCTh OMOMMOTEKH OCHOBBIBACTCS HA MPUHIIUIIAX JIEMOKPATHH, TYMaHU3MA,

00IIEIOCTYITHOCTH, MPUOPHUTETA OOIICUETOBEYECKUX IIEHHOCTEH, IPak1aHCTBEHHOCTH,



CBOOOTHOTO Pa3BUTHS JINYHOCTH.

6. [Topsinok Moab30BaHUS UICTOYHUKAMU MH(QOPMALIMH, IEPEYEHb OCHOBHBIX YCIYT U YCIOBUS UX
MIPEAOCTABICHUS ONIPEACIAIOTCS TosioxkeHueM o oudnmuoreke MbOY «CII Ne 15» u npaBunamu
nonb3oBanus oudmmorekoir MbOY «CII Ne 15», nupekropom MBOY «CII No 15».

7. NudopmanimoHHast MPOTyKITUs, BRIPAKEHHAS B AJIEKTPOHHOU (hopMe, TOCTYITHA TOJIBKO Ha
ABTOMATU3HPOBAHHBIX PA0OUUX MECTaX, MPEAHA3HAYEHHBIX JIJISl YMUTATENIeH B 3aJI€ AJIEKTPOHHBIX
PECYPCOB € YCTaHOBJICHHOM crcTeMoil IHTepHeT-puibTpammy.

8. O6meoOpazoBarenpHoe yupexaenue «CLL Ne 15y HeceT OTBETCTBEHHOCTH 3a IOCTYITHOCTh H
Ka4yecTBO OMOJIIMOTEYHO-UHPOPMAIIMOHHOTO 00CTy)KUBaHUSI OMOJIMOTEKH.

9. Opranu3zanus 00cayKUBaHUSI YYaCTHUKOB 00pa30BaTEeIbHOIO MPOLecca MPOU3BOAUTCS B

COOTBETCTBHHU C IIPpaBHUJIAMH TEXHUKHU 0€30I1aCHOCTH U IMPOTHUBOIIOKAPHBIMU, CAHUTAPHO-
TUT'HCHUYCCKHMMHU Tpe6OBaHI/I${MI/I.

1. OcHOBHBIE 3a1a4H

OcCHOBHBIMU 3a7jauaMu OMOJIMOTEKH SBIISIOTCS:
— olecrieyeHNe YYacTHUKOB 00pa3oBaTENbHOTO TMpolecca — O0ydaroumxcs,
MeJarornyeckux paboTHUKOB, pOAUTENEH (MHBIX 3aKOHHBIX MPEJACTABUTENCH )
— goctyma K WHG(OpMAIMH, TOCPEACTBOM HCIOJIB30BaHUS OMOIMOTEHHO-
MH(OPMALIMOHHBIX PECYPCOB 00I1€00pa30BATENIBHOIO YUPEXKICHUS HAa PA3IUYHBIX
HOCUTEISIX: OyMaXHOM (KHWXKHBIA QoHA, (OHI NEepPUOANYECKUX H3AAHUN),
MarHuTHOM (pona aymmo- U BHAEOKacceT); UUMPOBOM  (KOMITAKT-IUCKH);
KOMMYHHMKaTUBHOM (KOMIIBIOTEPHbIE CETH).
— BOCIHUTaHHE KYJIbTYpHOTO U TPaXXAAHCKOTO CaMOCO3HAHMs, IOMOIIb B
COLIMAJIN3ALUHU 00YYaIOIerocs, pa3BUTUHU €0 TBOPUECKOr0 MOTEHIMAIA;
— (dopmupoBaHNEe HABBIKOB HE3aBUCUMOT0 OMOIMOTEYHOTO MOIH30BaTENsA: 00yUeHNe
MIOUCKY, OTOOPY M KPUTUUECKOM OLIEHKH MH(POPMALIUY;
— COBEpIICHCTBOBAHWE IMPEIOCTABISIEMbIX OWONMOTEKOH ycayr Ha OCHOBE
BHEJPEHHUsI HOBBIX  HMH()OPMAIMOHHBIX  TEXHOJOTUH M  KOMITBIOTEPU3ALNU
O6uOIMOTeYHO-UH(DOPMAIIMOHHBIX ~ MpOIeccoB,  (opMupoBaHHe  KOMQOPTHOIL
OMOIMOTEYHOM CpEeIbl.

III. OcHoBHBIE PyHKIIUMN
Jlnis peanu3anuy OCHOBHBIX 3a/1a4 OMOIHOTeKA!

3.1. dopmupyet bonn 610IMOTeYHO-NH(POPMAITMOHHBIX pecypcoB

00111€00pa30BaTENLHOTO YUPEKACHUS:

® KOMIUIEKTYeT YHUBEpCaJbHBIH (OHJ Yy4eOHBIMH, XYIOKECTBEHHBIMH, HAyYHBIMH,
CTPAaBOYHBIMH, TMEAArOTHUECKUMH W HAYYHO-TIOMYJISAPHBIMH  JTOKyMEHTaMH Ha
TPaIUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTENX HHPOPMALINY;

e nonojHsAeT GoH] HHGOPMAIMOHHBIMU pecypcamu ceTH MHTepHeT, 6a3aMu n 6aHKaMu
JAHHBIX IPYIUX YUPEKACHUN U OpraHU3aIuii;

e aKkKymyiaupyeT (OHJ JIOKyMEHTOB, CO3[aBaeMblX B 00I11e00pa30BaTeIbHOM
yapexkaeHUH (MyOoIuKanuii u paboT menaroroB o0meo0pa3oBaTeIbHOTO YIPEIKICHNUS,
JYYIIMX HAYYHBIX padoT U pedepaToB 00ydarOmUXCs U JIp.);

OCYILIECTBISIET pa3MeIleHHe, OPTaHU3aIUI0 U COXPAHHOCTh IOKYMEHTOB;

3.2. Coznmaet nHOOPMAITMOHHYIO TIPOYKITHIO:

®  OCYILECTBJISICT AaHATUTUKO-CUHTETHYECKYIO IIepepadoTKy HH(popMaIumy;

e OpraHuzyeT H® BEAET CIpaBOYHO-OMOnMorpaduyecKuii  ammapar: KaTajoTd
(anaBUTHBIN, CHCTEMAaTHYECKUI), KAPTOTEKU (CUCTEMATHYECKYIO KapTOTEKY CTaTeH,
KapTOTeKy y4yeOHOW JUTEepaTyphl, TEMaTUYECKUE KapTOTEKH), DJIEKTPOHHBIM KaTajior,
0a3bl TaHHBIX TI0 MPOHUITIO 00111e00Pa30BATEIIBHOTO YUPEIKICHHUS,



e paszpabarbiBaeT peKOMEHaTeIbHbIe OnbIuorpadudeckre mocoous (CUCKu, 0030PHI,
yKa3areiau U T.11.);

e oOecrneunBaeT HHPOPMHUPOBAHUE MOJIb30BaTENEH 00 HH(POPMAIIMOHHOMN MPOIYKIINY;

3.3. OcymiecTBisieT nuddepeHITpOBaHHOE OnOIMOTEYHO-UH(POPMAITUOHHOE

oOCITy’)kuBaHHe  OO0yYaroIIUXCS:

e MpefocTaBisieT MH(QOPMAIMOHHBIE PECYpPChl Ha Pa3IMYHBIX HOCHUTENSX HAa OCHOBE
M3YYEHHUS UX UHTEPECOB U MH(POPMAIIMOHHBIX TOTPEOHOCTE;

®  CO3/1aeT YCJIOBUS JJISl pealn3alui CaMOCTOATEIBHOCTH B 00yUEHHH, [T03HABATEIBHOM,
TBOPYECKOH NEATENHOCTH C ONOPOH Ha KOMMYHHKAILMIO; CHOCOOCTBYET Pa3BUTHIO
HABBIKOB CaMOOOy4YeHUS (y4acTHE B CETEBBIX OJMMIIMAAX, TEIEKOMMYHHUKAIIMOHHBIX
IPOEKTAaX B CUCTEME AUCTAHIIMOHHOTO O0y4eHUs);

e opraHuzyer oOyueHHWE HaBbIKAM HE3aBUCUMOro OHOIMOTEYHOrO MOJb30BaTeNs U
notpedurens UHPOpMaIHK; COACUCTBYET HHTErpallii KOMILIEKCAa 3HAHUN, YMEHUHN U
HaBBIKOB pa0OTHI C KHUTOW ¥ MH(OpMAITHEH;

e oOKka3bpiBaeT WHGOPMAIMOHHYIO MOAJEPKKY B pEIICHUH 3a7ay, BO3HUKAIOIIUX B
mpolecce ux y4eObHol, caMoo0pa3oBaTeIbHOM U JOCYTOBOM JESTENbHOCTH;

® OpraHu3yeT MacCOBBIE MEpOINPHATHS, OPUEHTHPOBAHHBIE HA pa3BUTHE OOWIEH |
YUTATENICKOM  KYJIBTYphl JIMYHOCTH, COACUCTBYET pPAa3BUTHIO KPUTHUECKOTO
MBIIUICHHUS;

® COJEICTBYET WiIeHaM MeJarorndeckoro KOJUIEKTHBA U aJIMAHUCTPAINH YUIPEKACHUS B
OpraHu3ay 00pa3oBaTeNbHOIO Mpolecca U aocyra odyqatomuxes (mpocmorp C D
— JIMCKOB, MTPE3CHTAIIH Pa3BUBAIOIINX KOMITBIOTEPHBIX UTD);

3.4. OcyiectBisiet muddepeHIpoBaHHOE OMOIMOTEYHO-UH(POPMAITHOHHOE

oOCITy’)KMBaHUE TEJarorn4ecKux pabOTHUKOB!

e BBIABISET MH(OPMALIMOHHBIE MOTPEOHOCTU U YIOBJIETBOPSET 3allPOCHI, CBSI3aHHBIE C
o0y4yeHHeM, BOCIUTAHUEM U 3[J0POBbEM JIE€TEI;

® BBUIBIISIET MH(POPMALMOHHBIE MOTPEOHOCTH W YAOBJIETBOPSET 3allpoChl B 00JacTh
NeIarOrMYeCKX MHHOBAIMIA U HOBBIX TEXHOJIOTHH;

e cojeiictByer mnpodecCHOHANbHOM KOMIIETEHLMH, TOBBIIICHUIO KBaIU(UKAILIUH,
IPOBE/ICHUIO aTTECTAllNY;

e cozjaeT OaHK MeJarormyeckoil MHGopMauu Kak OCHOBBI €1MHON MH(POPMaIMOHHON
cpenbl  0011e00pa30BaTENPHOTO  YUPEKIEHHUS,  OCYIIECTBIAET  HAKOIUICHHE,
cucTeMaTH3aluio HHGOpMaluu 1o MpeAMeTaM, pa3ienaM U TeMawm;

e OpraHusyeT JOCTyNn K OaHKy IeIarornyeckod MHQPOpMalMH Ha JIIOOBIX HOCHUTEISX;
IIPOCMOTP 3JIEKTPOHHBIX BEPCUM MTEJarOTMYECKUX U3/1aHNM;

® OCYILECTBIsET TeKyllee HH(popMupoBanue (nIHUM HHOpMAIMH, 0030phl HOBBIX

HOCTYIUICHU u nyonuKanuii), MH(POPMHUPOBAHNE PYKOBOJCTBa
00111€00pa30BaTEILHOTO YUPEXKIECHUS MO BOIPOCaM YIpaBJIEHUs 00pa30BaTEIbHBIM
IIPOLIECCOM;

® MOAJEPKUBAET JEATEIbHOCTh MEAArorn4eckux pabOTHUKOB B OO0JAaCTH CO3JaHUS
UH(POPMALIMOHHBIX MPOJIYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, Web-cTpaHHUIl U T.11.);

e CrocoOCTBYET TMPOBEACHUIO 3aHATUH 10 (OPMUPOBAHUIO HHPOPMAIIMOHHOM
KYJIbTYpbI; sIBIsieTCs 0a30i i1 MpPOBEACHMSI MPAKTHUUECKUX 3aHATHH 1o paboTe ¢
UH(POPMALIMOHHBIMU PECYpPCAMU;

3.5. OcymecTBisieT nudepeHITpOBaHHOE OnOIMOTEYHO-UH(POPMAITUOHHOE

o0cCITy>)KMBaHHe POAUTENIeH (MHBIX 3aKOHHBIX MpeACTaBUTENEH ) 00yyaromuxcs:

— YIOBIIETBOPSIET 3aIPOCHI MOJIb30BaTeNIed U UHPOPMHUPYET O HOBBIX MOCTYIJICHUSX B
OMOINOTEKY;

— KOHCYJIBTHPYET IO BOIPOCAM OpPraHU3allUd CEMEHHOIO0 YTEHHUs, 3HAKOMHUT C
uH(opManrei o BOCHUTAHUIO JIETeH;

— KOHCYJBTHPYET 10 BOIIPOCaM Y4eOHbIX U3JaHUN A1 0Oy4aroIMUXCsl.

IV.Opranm3anus neaTeJJbHOCTH OMOJIHOTEKHU



4.1. Hanmuwe yKOMIUIEKTOBAaHHOW OHMOJIMOTEKH B 00IIE00pa30BATEIIPHOM  YUPEKICHUHN
oOs3arenbHO. YacTWyHas LEHTpaTu3anus OUOIMOTEYHO-OMOIMOTpaduiIecKuX MPOIEeCCOB
MEXITKOJIBHBIX OMOJMOTEYHBIX OOBEIMHEHUSX MPOBOIUTCS 1O MPHKA3y OPTaHOB YIPABICHHS
o0Opa3oBaHHEM.
4.2. Ctpykrypa OUOJIMOTEKH, TIOMUMO TPAIMIIMOHHBIX OTIENIOB (A00HEMEHT, YUTAIIbHBIN
3aJ1) UMEET OTAeN Y4eOHUKOB.
4.3. bubmmore4HO-uHGOOPMAIIMOHHOE OOCITY)KMBaHUE OCYIIECTBIIICTCS HA OCHOBE
OMOMMOTeYHO-UH(POPMAITMOHHBIX ~ PECYpCOB B COOTBETCTBHM C  Y4eOHBIM |
BOCIIUTATECIbHBIM  IUIAHAMH  OOLIC00pa30BATEIBHOTO YUPESKICHHS, IPOrpaMMaMH,
NPOEKTaMH U IJIAHOM paboThl OUOIMOTEKH.
4.4. B mensx obecrieueHHs] MOACPHHU3AIMU OMOIMOTEKH B YCIOBHSIX WH(POPMATH3ALUU

o0pa3oBaHUs U B npenenax CpPEICTB, BBIJICTISIEMBIX YUPEIUTEISIMH,
00111e00pa3oBaTeNIbHOE YUpPEKACHUE 00ecreynBaeT ONOIMOTEKY:
® TrapaHTUPOBAHHBIM (bUHAHCUPOBAHUEM KOMIUICKTOBAHHUS OMOIMOTEYHO-

MH(POPMALMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BEIBOAUTCS OTACIHHO);

® HEOOXOAWMBIMU  CIYXEOHbIMH M  IPOM3BOJACTBEHHbIMH  IOMEIIEHUSIMH B
COOTBETCTBUH CO CTPYKTYpPOH OMOIMOTEKH W HOPMAaTUBAMH IO TEXHUKE O€30IaCHOCTH
JKCIUTyaTallud KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOW BIIQ)KHOCTH, 3albUICHHOCTH
MOMEILEHUS, KOPPO3UOHHO-AaKTUBHBIX MIPUMECEN WM 3JIEKTPONPOBOASILEH NIbUIN) U B
CcOOTBeTCTBUH C nosnoxenueM CanlluH;

o COBpeMeHHOﬁ BHGKTpOHHO'BbI‘IPICJ'IHT@J'ILHOﬁ, TGHCKOMMYHHKaHHOHHOﬁ u
KOHHpOB&HBHO-MHO)KHTGHBHOﬁ TEXHUKOH U HCO6XOI[I/IMI)IMI/I IMporpaMMHbBIMHU
MNPpOAYKTAMH;

e PeMOHTOM U CEpBUCHBIM 00CIIY>)KUBaHHEM TEXHUKHU U 000PYI0BaHUS OUOINOTEKY;
e bubnmoreyHo# TEXHUKON M KaHIEISIPCKUMH MTPUHAIIC)KHOCTSIMHU.
4.5. OO6mieo0pa3oBaTeIbHOE  YyUPESKICHHE CO3JaeT YCIOBUSA JUIA COXPaHHOCTH
anmnaparypbl, 000pyJOBaHUS U UMYIIECTBAa OUOINOTEKH.
4.6. OTBETCTBEHHOCTbh 3a CHUCTEMAaTUYHOCTh U KAaYE€CTBO KOMIIJIEKTOBAHHS OCHOBHOI'O
¢doHa GMOIMOTEKH, KOMIUIEKTOBaHHE Y4eOHOTo ()OH1a B COOTBETCTBUU C (pesiepaibHbIMU
MEepeYHsIMU YYEOHHKOB M Y4eOHO-METOJAMYECKUX W3JIaHUM, CO3JaHUE HEOOXOIUMBIX
YCIOBUH Uil JEATENbHOCTH OMOIMOTEKH HECeT PYKOBOAUTENL 00I1e00pa3oBaTeIbHOIO
YUPEXKJIEHUSI B COOTBETCTBUH C YCTABOM YUPEKICHUS.
4.7. PexxuMm paboThl OMONIHOTEKN OMpeaeNsIeTcs 3aBeAYIOIUM OUOITNOTEKOW B COOTBETCTBUU
C MpaBUIaMHU BHYTPEHHETO pacropsiika 0011eo0pa30BaTeNbHOIO yUpEKICHUS.
4.8. B nensx o0ecrnieyeHHs palMOHAIBHOTO UCIOJIb30BaHUS WH(POPMAIIMOHHBIX PECYPCOB B
paboTe C JAeTbMH U IOHOIIECTBOM OHOIMOTEKa 00111e00pa30BaTENbHOIO YUPEKICHUS
B3auMOJIeiicTBYeT ¢ OubimorekaMu MuHUCTEPCTBA KyJIbTyphl Poccuiickoii deneparu.

V.¥YnpaBiaenue. lIITaTsl.

5.1.00611ee pyKOBOJICTBO JESATEIbHOCThIO OMOIMOTEKH OCYIIECTBISIET PYKOBOAUTEb

0011e00pa30BaTEIHLHOTO YUPEKICHUS.
5.2. PykoBoaCTBO OMOIMOTEKOM OCYIIECTBISIET 3aBEAYIOUINI OMOIMOTEKON, KOTOPBIM HeceT
OTBETCTBEHHOCTh B TpEJeNlaX CBOEH KOMIIETCHIIMH Iepell OOIMIECTBOM W PYKOBOJMTEIEM
0011e00pa30BaTEIBLHOTO YUPEIKACHHUSI, O0YUAIOITUMHICS, HX POAUTEISIMH (MHBIMH 3aKOHHBIMH
MPEACTABUTEISIMU) 3a OPTaHHW3allMI0 M PE3YJIbTAThl JICITEIIBHOCTH OWOJMOTEKH B
COOTBETCTBUU c (YHKIIMOHATEHBIMU 00s13aHHOCTSIMU, PeyCMOTPEHHBIMU
KBaJTN(DUKAITHOHHBIMH TpeOOBaAHUSIMH, TPYJIOBBIM JIOTOBOPOM u YCTaBOM
00111€00pa30BaTEIILHOTO YUPEKACHUSI.
5.3. 3aBemyrommii OMOTMOTEKON HA3HAYACTCS PYKOBOAMTENIEM 00IIe00pa3oBaTEILHOTO
VUPEXKIICHUS, SBISIETCS WICHOM TENaroru4eckoro KOJUIEKTHBA, MOKET BXOIUTh B COCTaB
MeJJarOrHYeCKOTO COBETa 0011e00pa30BaTEIbHOTO YUPEKICHUS.
5.4. Meronu4eckoe COTPOBOKICHHUE NEATEIBHOCTH OMOIMOTEKU 00ECTIeUnBAET CIICIIHATUCT
«IlenTpa pazButusi 00pa3oBaHUsI» MO y4eOHBIM (OHAAM M MIKOJBbHBIM OMOIMOTEKaM OpraHa
yhpaBieHUs O00pa3oBaHUEM, YYPEXKICHUS CHCTEMBI IMEPEHOArOTOBKA ¥ TMOBBIIICHUS
KBATH(UKAINK, PETHOHATLHOTO HH(POPMAIIMOHHOTO IIEHTpA.



5.5. 3apemyrommii OMOIMOTEKON pa3pabaTbiBaeT W TPEACTABISIET PYKOBOIUTEIIO
0011e00pa30BaTEILHOTO YUPEKICHUS HA YTBEPIKICHUE CIEAYIONUE TOKYMEHTHI:

— TIOJIOKeHHEe 0 OMOIMOTEKe, MpaBwIIa MOJIH30BaHMs OUOIMOTEKOM;

—  IUIAHOBO-OTYETHYIO JIOKYMEHTAIIHIO;
5.6. IlopsmoKk KOMILIEKTOBAaHUS INTaTa OMOIMOTEKH 00IIe00pa30BaTEIbHOIO YUPEHKICHHS
PETJIaMEHTHPYETCS €0 YCTAaBOM, JIOKATBHBIMHA aKTaMH.
5.7. Ha pabory B OHONMOTEKY NPHHUMAIOTCS JIMIA, UMEIONIHE HEOOXOAUMYIO
npoECCUOHATIBHYIO TIOJrOTOBKY, COOTBETCTBYIOIIYIO TpEOOBaHHEM KBaTH(PHUKAIIMOHHOMN
XapaKTePUCTUKH TIO0 JODKHOCTH W TIONYYEHHOW CHEIHATbHOCTH, TOATBEPKICHHYIO
JIOKyMeHTaMu 00 00pa30oBaHuU U (W) KBATH(UKAIIIH.
5.8. PaboTHHKYM OMOJIMOTEK MOTYT OCYIIIECTBISTh MEIarOrHIeCcKYIO JesITEIIBHOCTD.
CoBmemnieHne  OMONMMOTEYHO-MH(POPMAITMOHHOW W TEJarOrMYECKOW  JICATEIIbHOCTH
OCYIIIECTBIISIETCS pA0OTHUKOM OMOTMOTEKH TOJILKO Ha T0OPOBOJIBHONM OCHOBE.
5.9. TpynoBbie OTHOILIEHUS paOOTHUKOB OUOIMOTEKH U 00IIe00pa30BaTEILHOTO YUPEKIACHUS
PETYIIHPYIOTCS TPYIOBBIM JOTOBOPOM, YCJIOBHSI KOTOPOTO HE JOJDKHBI IMPOTUBOPECUUTH
3aKoHo1aTenbcTBY Poccuiickoit @enepaunn o Tpyze.

VI. IIpaBa u 0013aHHOCTH O0HOJIHOTEKH

PaboTHuKHM OMOIMOTEK HUMEIOT IIPaBO:

— CamocrosiTensHO  BBIOMpaTh  (OpMBI,  CcpencTBAa M METOABI  OMOJMOTEYHO-
MH(POPMALIMOHHOTO OOCIYXKHBaHUS 00pPa30BaTEIBHOTO M BOCIUTATEIBHOTO MPOLIECCOB B
COOTBETCTBUM C LEJIMU M 3aJlayaMH, yKa3aHHbIMH B ycTaBe 00I1e00pa30BaTeIbHOrO
YUPEKACHUS U TOJIOKEHUH 0 OMOIHOTEKE 001e00pa3oBaTEILHOTO YUPEKICHHS,

— IIpoBoauTh B YCTaHOBJIEHHOM HOpsiAKe (aKyJIbTaTUBHBIE 3aHATUS, YPOKH U KPYKKU
6ubnMoTeyHo-O0nbmorpaduyeckux 3HaHUN ¥ HHPOPMALIMOHHOHN KYJIbTYpHI;

— Ompenenars UCTOYHUKN KOMITJICKTOBaHUS HH()OPMAIIMOHHBIX PECYPCOB;

— V3pIMaTh M peasm3oBBIBATH JOKYMEHTHI M3 ()OHIOB B COOTBETCTBHH C MHCTPYKIIHEH I1O
yueTy OubinoTevyHoro QpoHa;

— Ormpenenatb B COOTBETCTBUM  C  IpaBWJIaMHM  TOJIb30BaHUS  OMOIMOTEKON
0011e00pa30BaTEIHLHOTO YUpEXIEHUS, YTBEPKACHHBIMU PYKOBOAUTENEM
00111€00pa30BaTEIILHOTO YUPEXKAECHUS, U 10 COTJIACOBAHHUIO C POJUTEILCKUM KOMUTETOM,
BUIBI M pa3Mepbl KOMIICHCAINH yliepOa, HAHECEHHOTO TI0JIh30BaATEISIMU ONOIIMOTEKH;

— Bxocuth  mpemIoKEHUs — PYKOBOAMTENIO  0Opa3oBaTENbHOTO  YUPEKACHHS IO
COBEpPILEHCTBOBAHUIO OIUIAThl TpPyJa, B TOM 4YHcie HaA0aBOK, JIOMJIAT MPEMUPOBAHMS
pabOTHUKOB OMOIMOTEKU 3a JIOTOJHUTENbHYIO paboTy, HE BXOJSIIYIO B KPYI' OCHOBHBIX
oOsi3aHHOCTEl paOOTHUKOB OWMONMOTEKH; TIO KOMIIEHCAI[MOHHBIM MEPOIPUATHUSM,
CBSI3aHHBIM C BpEIHBIMH YCIOBUSMH Tpynaa (OMOIMOTEYHAs TBUIb, MPEBEIIICHHE
HOpMaTHBa pabOThl HAa KOMIIBIOTEPE);

— YyacTBOBaTh B yIPaBICHUN 00pa30BATEIBHBIM YUPEKICHUEM B TIOPSIKE, ONPEACTIIEMOM
YCTaBOM ATOTO yUPEKICHUS;

— MHmerb exeronHblii oTHycK 28 KaJeHIApHBIX JHEW U JOMOJHUTEIbHBIM OIIauuBaeMbIi
OTIIYCK B COOTBETCTBUU C KOJUIEKTUBHBIM JIOTOBOPOM MEXIy pPaOOTHUKAMH U
PYKOBOJICTBOM  00I1I€00pa30BaTENHHOTO  YUPEIKICHUS WIN WHBIMA  JIOKAJIbHBIMHU
HOPMAaTHUBHBIMU aKTaMH;

— DBBITh mpencTaBieHHBIMH K Pa3MYHBIM (OopMaM TOOIIPEHUsS, HarpajaM W 3HaKaMm
OTJIMYUS, TPETyCMOTPEHHBIM JUTSI PA0OTHUKOB 00pa30BaHUs U KYJIbTYPHI,

— Y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit @enepainuu B pabote
OMOIMOTEYHBIX ACCOIIUAINN HIIH COI030B.

PaboTHuKM OMOIMOTEKHN 00sI3aHBbI:

— OOecneynTh MOJIB30BATEISIM BO3MOKHOCTH PAa0OTHI ¢ MH(POPMALMOHHBIMU pPECypcamu
OMOINOTEKH;

— HMudopmupoBaTh nosp3oBatenei 0 BUIaX NpeaoCTaBlIseMbIX OMOINOTEUHBIX YCIIYT;

— OOecneynTh HAyYHYIO OPTaHU3AIMIO (POHIOB U KaTaJIOTOB;



®opmupoBaTh (OHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (peepalbHBIMU MEPEUHSIMHU
yuyeOHbIX  W3JaHUH, 00pa3oBaTENbHBIMU  TPOrpaMMaMH  00IIe00pa30BATEIBHOTO
YUpPEXKACHUS, MHTEpecaMH, NOTPEOHOCTIMH W  3ampocaMu  BCeX  KaTeropui
II0JIb30BaTeJICH;

CoBepIIeHCTBOBATH nHpopMannoHHO-0nbIHorpadrueckoe u OubIMOTEeYHOE
00CITy>)KHBaHHE TOJIb30BATEICH;
ObecnieunTh  COXPAaHHOCTb  HWCHOJB30BAHUS ~ HOCHTENEeW  MHPOpPMALUH,  UX

CHCTEMaTH3allMI0, Pa3MEIICHNE U XPaHCHHE;
OOecnieunTh pEXHUM pPabOTBI B COOTBETCTBHHM C TOTPEOHOCTSMH TIOJNB30BATENCH H
paboToit 0011e00pa30BaTEILHOTO YUPEKIACHUS;

OT4HTHIBATHCS B YCTaHOBJICHHOM MOPSAKE nepen PYKOBOJUTEIIEM
0011e00pa30BaTEIBHOTO YUPEKICHUS;

[ToBbImaTh KBATM(UKAITUIO.

VII. IIpaBa u 00si3aHHOCTH NOJIb30BaTe el OMOJINOTeKH

[Tonb3oBarenyu OMOIUOTEKU UMEIOT MPABO:

— monydaTh ~ HONHYH0 — mHpOpMamuio 0  coctaBe  OuOnmoreuHoro  (onna,
MH(OPMAILIMOHHBIX PECypcax U MPeCTaBIIeMbIX OMOINOTEKON yCayrax;

— II0JIb30BaThCS CHPAaBOYHO-OMONIMOrpaduuecKuM annapaToMm OMOIUOTEKH;

— TMONydYaTh KOHCYJIBTAaI[AOHHYIO TIOMOIIb B TIOMCKE H BBIOOPE MCTOYHUKOB
uHpOpMAaLNK;

— T0JyyaTh BO BPEMEHHOE I0JIb30BaHHE Ha A00OHEMEHTE U B YMTAJIHHOM 3aJie IeYaTHbIE
U3JIaHus, ayAMOBU3YyalIbHbIE JOKYMEHTBI U IPyriue UCTOYHUKU MH(POPMAIIH;

— TIPOJUIeBAThH CPOK ITOJIb30BAHHS JOKYMEHTAMHU;

— TMOoJy4yaTh TeMaTuyeckue, Qakrorpaduueckue, yToUHSOMMUE U OubOIHorpaduueckue
CIIpaBKH Ha OCHOBE (hoH1a OUOITNOTEKH;

— TMoJlydaTh KOHCYJbTAllMOHHYIO MOMOIIb B pabore ¢ wuHpopMmamueid Ha
HETPAJUIIMOHHBIX ~ HOCHTEISIX TpPH  TOJB30BAHUM  DIIEKTPOHHBIM ¥ HMHBIM
o0opynoBaHuEM;

— y4acTBOBATh B MEPOIPHITHAX, TPOBOJTUMBIX OMOIHOTEKOM;

— oOpamarscst JUIS  pa3pelieHdss KOH(JIMKTHOW CHTyallud K  PYKOBOIHMTEINIO
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

[Tonb30Barenu OMOIMOTEKH O0S3aHBbI:

— co0JIr01aTh MpaBHIIa MOJIH30BaHUS OMOIMOTEKOI;

— 0epexHO OTHOCHUTHCS K MMPOU3BEICHUSM Te4aTH (He BBIPBIBATh, HE 3arn0aTh CTPaHUII,
HE JleNlaTh B KHUTaX MOAYEPKUBAHWH, TOMETOK), HHBIM JIOKyMEHTaM Ha Pa3JIUYHBIX
HOCHUTEISIX, 000PYI0BaHUIO, HHBEHTAPIO;

— TOMJEP)KUBATh TMOPSAOK PACCTAHOBKM JIOKYMEHTOB B  OTKPBITOM  JOCTYIIE
OMOIMOTEKH, PACTIONOKEHHS KAPTOUEK B KaTaJlorax M KapToTeKax;

— TI0JIb30BaThCsl LIEHHBIMH M CIPABOYHBIMH JOKYMEHTAMH TOJBKO B IOMEIIEHUH
OMOINOTEKH;

— yOemuThcs TIpH TONYYCHWH JOKYMEHTOB B OTCYTCTBUH Je(EeKTOB, a TpH
oOHapyxeHHH  TOpouHpopMUpOBaTH 00  3ToM  paboTHMKA  OMOTUOTEKH.
OTBETCTBEHHOCTh 32 OOHApYXEHHBIE NEPEeKTHl B CHaBa€MBIX JIOKYMEHTaX HeECeT
MOCJIETHUM MOJIB30BATENb; PACHUCHIBATHCA B YUTATENBCKOM (hopMyssipe 3a KaskIbli
MOJTYYCHHBIM TOKYMEHT (MCKITIoueHue: ooydaromuecs 1-3 kiaccoB);

— BO3BpAIlaTh JOKYMEHTHI B OMOIMOTEKY B YCTaHOBIIEHHBIE CPOKH;

— 3aMEHATh JOKYMEHTHl OHOJIMOTEKM B Cllydae HX yTpaTbl WJIA TOPYH UM
PaBHOIICHHBIMH, JMOO KOMIIGHCHUpOBaTh yumepd B pa3Mepe, YCTaHOBICHHOM
MpaBUJIaMU TIOJIb30BAHUS OMOJIMOTEKOM;

— TIOJIHOCTBIO PACCUUTATHCA € OHMOIMOTEKOW IO HMCTEYEHUH CpoKa OOy4YeHHS WU
paboThI B 00111€00pa30BaTEIHHOM YUPEIKICHUU.

[Topsimok moap30BaHMs OMOIUOTEKOM:



— 3amuch oOydJaromuxcsi  00Imeo0pa3oBaTeIbHOTO — YUPEKIEHUS B  OHOIHOTEKY
NPOU3BOJUTCS IO CIIMCOYHOMY COCTaBy Kjacca B HWHIWBUAYAJIbHOM TOpSIKE,
NEearorMyeckuXx M MHBIX PpaOOTHUKOB  OO0IIE00pa30BaTENbHOTO  YUPEKICHUS,
poauTenei (MHBIX 3aKOHHBIX MPECTaBUTENeH) 00yJarOIXCsl — 110 MAacIopTYy;

— TepeperucTpanys moyb3oBaTeneii ONOIMOTEKOM TPONU3BOIUTCS €KETOTHO;

— JOKYMEHTOM, IIOATBEPXKIAIOIIMM MPaBO TIIOJIb30BaHUS OHOIMOTEKOW, SBISETCS
YUTATEIbCKUN POPMYIISIp;

— 4uTarenbCckuil Gopmyisip GUKCHpyeT (aKT BbIIAYM IOJIb30BATENIO JOKYMEHTOB M3
¢dona OMOIMOTEKHN U UX BO3BPALICHUS B OUOINOTEKY.

[Topsaok moip30BaHuss aOOHEMEHTOM:

— TI0JIb30BATENIM UMEIOT MPABO MOJIYYUTh Ha JIOM U3 MHOTOTOMHBIX M3JaHUN He Oolee
JIBYX TOKyMEHTOB OJTHOBPEMEHHO;

— MAakCHMAaJIbHBIE CPOKH TOJIb30BaHUS TOKYMEHTaMU:

- y4eOHMKH, yueOHBIC TOCOOMS — Y4eOHBIN TOI;
- HAYYHO — MOMYJIsIpHAas, MO3HaBaTeIbHAs, XyI0)KECTBeHHAs — | MecsI;
- TIEPHOANYECKUE U3/JaHUs, N3aHUs MOBBIILICHHOTO cripoca — 15 aHel;

— TIOJIB30BATENId MOTYT IMPOJJIUTh CPOK IMOJIB30BAaHUS JTOKYMEHTAMH, €CIH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIH30BATEICH.

[Topsi 10K MOAB30BAHHS YUTATILHBIM 3aJI0M:

— JIOKYMEHTBHI, IpeTHa3HauYeHHbIE ISl pab0ThI B YUTAJIHHOM 3aJI€, Ha JIOM HE BBIAIOTCS;

— DHIMKJIONEINH, CIIPABOYHHMKH, pPEAKHE, LEHHbIE M HMEIOLIMecs B €IWHCTBEHHOM
9K3EMILISIPE TOKYMEHTHI BBIIAIOTCS TOIBKO JIIsl pA0OTHI B YMUTAILHOM 3aJle.

[Topsimok paboThI C KOMITBIOTEPOM, PACIOJIOKEHHBIM B OMOIHOTEKE:

— paboTa ¢ KOMIBIOTEPOM  IPOU3BOJHUTCS COTJIACHO YTBEP)KACHHBIM CaHHUTapHO-
THTHEHUYECKUM TPEOOBAHUSM.

C nonoxeHueM 03HaKOMJIeHa 3aB. OMOJIMOTEKO: Mypyrosa @.P.



		2021-06-20T10:31:35+0500
	Князева Светлана Геннадьевна




